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1. Revision History

Issue 1.0 January 2010 First Issue

2. Introduction

MARS-IT is an add-on module for Dispens-IT, allowing dispensers to generate Medication
Administration Record Sheets and Dossette Reports for use with Nursing Homes and Surgeries. It can
print sheets directly to A4 paper using a standard laser printer. Mars-IT works with Dispens-IT, this
allows for mistakes to be reduced within the dispensary. It also enables the surgery to have greater
control of the report layout and ensure reports can be updated with additional information if needed.

3. Using MARS-IT
3.1 Processing Mars-IT & Dossette Sheets

In order to generate a Medication Administration Record Sheet or Dossette sheet using MarsIT, the
drugs for the patient must first be dispensed from the GP System in the usual way.

¢ To initiate Mars-IT mode, begin to type in the surname of the patient in the Find Patient box at
the top of the screen. When the correct patient name appears in the list, click it (or press
Enter). Dispens-IT will then filter the list so that only the chosen patient’s items appear.

*  When the list is filtered, click ALL (or press A) to select all the items in the list.
Click in the MARS box below the list to put a tick in it

¢ Finally click Process Items(s) to begin the scanning process.

E| Items in queue X |
ltems waiting to be processed Last refresh: 04-Feb-10 13:52:32
Find patient |MGUSE. MICKEY MR -]
%l| %l| il| §l| El| 2l | 2} 21| &l

Hold - |Select ~| S5tn ~ Patient Name - [tem + | Date Prescribes
| D1 MOUSE, MICKEY MR | JUVELA GLUTEN-FREE FUSILLI 500 grams 22/01/2010 09:C
O D1 MOUSE, MICKEY MR ISTIN TABLETS 10 mg 28 tabs 22/01/2010 09::
g D1 MOUSE, MICKEY MR INDAPAMIDE TABLETS 2.5 mg 28 tabs 22/01/2010 13:2
g D1 MOUSE, MICKEY MR LACIDIPINE TABLETS 4 mg 28 tabs 22/01/2010 13:2
g D1 MOUSE, MICKEY MR BAG LABEL 2200172010 132
Record: 4 430f5 [ b M b [ °F | Search [4] i | 2

Delete ltem(s) View Label Refresh List ¥ MARS Process ltem(s) | Close |
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A prompt will appear to choose to print a set of labels in addition to the MAR sheet. Sometimes the
labels are needed for another purpose, but click No if they are not required.

Microsoft Office Access ]

Would wou like to print a set of labels in MARS mode?

The familiar Dispens-IT “Please Scan the Barcode” screen will appear:

El Dispens-IT x

Patient Name |MDU SE, MICKEY MR

ltem Prescribed |ISTII'~I TABLETS 10 MG 28 TABS

Date Prescribed |22.H}1 2010 09:37:17

Type in or scan barcode I

Type in batch ID |

Manufacturer I

Menu Erint | OK |

Once the drug is scanned correctly, the following screen will appear:
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DRUG INFORMATION

| MO BARCODE B Lalis!
ISTIN TABLETS 10 mg 28 tabs

ISTIM TABLETS 10mg
28 tabs
OME TO BE TAKEM DAILY

Little Brambles  AlG

Dirug Data
Colowr  [WHITE !
Shape  [ROUND =]
Type  |T4BS |
Code IN A j Characters: 79

[T Matin Cassette Done |

At this point, if Dossette/Nomad Style Sheets are required, check and complete the Drug Data area.

NOTE: The first time a barcode is scanned, the colour, shape, type and code for the drugs must be
selected from the lists. This will be stored in the system so that it is filled it automatically next time
that barcode is scanned.

If the drop-down lists do not contain the desired colour, shape, type or code, it can be manually typed
and the text will be added to the drop-down list for use with future drugs.

If the text on the right is highlighted red, it can be edited and formatted if required. Click Done when
the changes have been made.

The Drug Label panel on the right shows the label that is being issued. If the text is shown in red, it
may be freely edited, so any patient information can be added or removed.

Repeat this process for every drug that is scanned for the patient. Once all the items for the selected
patient have been scanned, the following screen will appear:
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Type the ‘Patient No.’ if
| REFPORT INFORMATION required.
Patient Detailz:
For the ‘DOB’, the year must
Erddizs be typed in, then select the
b Mickey kMouze, I anne IMDLISE, MICKEY MR dav and month using the
Little Brambles, y 7
14 High Strest, Patient Mo 1234 drop down list and use the
Busted, :
Dencaster, DOB |22 March 1387 ] arrows until you have found
DNZ 4JZ, the date.
Trelar EB Machi13s7 |3
Mon Tue Wed Thu Fri Sat Sun For the start date, use the
Allergies 23 024 2R Ok XK 23 1 d d 1 d sel
Shart Date I' 3 7 4 5 £ 7 q Top down also, and S€ ect
9 10 11 12 13 14 15 the month and day. By
168 17 18 13 20 21 EM default it is today.
23 024 25 % XN 248 024
1 e . N
3 Today: 042022010
Advanced | Select Reportz | Frirt |

On the left, the Address of the patient will be automatically entered if a bag label was printed by the
clinical system along with the drugs; if there is no bag label then the address will have to be entered
manually.

The Doctors name must be selected from the list also.

I Doctar j
Cir. Jones
&llergi
Sl Cr. Matthew
| Start Date [T4 Februarny 20T =]

Double-check that all the information entered is correct... and then click Print.

A progress bar will appear whilst it loads:

MARS-IT .NET

Processing.... Please Wait

[ BRERR l
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When the pages have been processed, the Report Editor will be displayed. The Report Editor can be
used to preview the sheets before they are printed. It also enables amendments to be made on sheets
even after it has been processed.

If there is a formatting error or if further instructions need to be added for a patient, click on the blank
area of the drug label and type any amendments as required.

LR

| REPORT EDITOR

DETAILS DETAILS
COLOUR [The iz a test drug label 1, This should be followed COLOUR [The iz a test drug label 2, This should not be
HITE by a warning label BLLE followed by a warning label
SHAPE [THIS I3 4 WARNING LABEL SHAPE
FOUMND Ol
CODE CODE
000 h4h 3
TYPE TYPE
T4ES T4BS
COLOUR [The is a test drug label 3, which includes a barcode COLOUR
ELLOW
SHAPE SHAPE
SOUARE
CODE CODE
A2
TYPE TYPE
CAPS
COLOUR COLOUR
SHAPE SHAPE
CODE CODE
TYPE TYPE
START DATE TRAY NUMBER FILLED BY INIT CHECKED BY INIT
05/02/2M0 of —
PATIENT PATIENT ADDRESS DOCTOR
T, Test Some Address Dr. Jones

Vivitech Limited Tel: 01427 881277
Document Generated Usine MARSIT.NFT - www.vivitech.co.uk

Copies |1 Quick Prirk |H Back | Freview | PageSetupl Print To I Mext |

|4

On the bottom left hand side, specify the Copies required, and simply click Quick Print.

If other types of sheets are required, e.g. MARS sheets, or different styles of sheets, click on the Next
Button on the bottom right hand corner of the Report Editor. Navigation between sheets is also
available using the Back button.

[ Presview ][ Fage Setup ][ Print T ] I et ]

——

[ Back
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=) x|
| REPORT EDITOR

Pagelof 1
PRN Medicine Sheet

Mame: T, Test Bed Number:

Address: Some Address Doctor: Dr. Jones
D.OB: 05/02/2010 Drug Allergies:

Drug Details Acministered (Date, time and signature of nurse)

The iz a test drug label 1, This
should be followed by a warning lahel
THIS I35 4 WARNING LABEL

Date | Signature:
The iz a test drug label Z, This
should not be followed by a warning
label

Date Signature:

[The iz a test drug label 3, which
includezs a barcode

Date Signature:

|4

Copies |1 Quick FPrint | Preview | Page Setup | Pritit T I Close I

Once the sheets have printed and correct, click Close on the bottom right hand corner. The close
button appears at the end of the Report Editor (click Next, until it changes to Close.)

NOTE: It is important to close MARS-IT before proceeding to the next patient in the DispensIT
queue.

3.2 Additional Functionality

Page Preview

Sometimes it may be beneficial to Preview the page before printing to see if it will appear correctly
(and to save paper)... to do this click on Preview, in the Report Editor.

[ Presview ] [ Page Setup ] [ Prirt T ] [ M et ]

The preview of the generated sheet shows how it will actually look on the printed page; if this is
satisfactory, printing can be initiated directly from this screen by clicking on the Print button at the top
left corner.
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3 Print Preview

Pint... | | = pefl oz > W |@ R [75% v[| Help | Close

Hame: T, Test

Addresz: Some Addess
poe: BO220I0

Start Day: Friday

Page Lol

Period:

Doctor: O Jones

Al rges:

Start Date: 0502/2010
MEDICATION DETAILS

Ciate

[T T Jwic e
05 [0sor oafoafun wifuzfusfue asfus|wr usfuafaofar z2fesfes a5 fes|erfes orfoafos os

Time

oL[o2]o3 oaos]os o7 foafosf1e af12[13 1af1s]15]17 1af19f20 21]22]23]2a 2525]27 23

[The i= a test drug label 1, This should be JEOO

followed by a warning label

[THIZ IZ & WARNING LAEEL b

15 00

2200

e

Quantity Ascsived

[The i= a test drug label 2, This should net

b= £ollewed by a wazning labsl

Quantity Ascsived

[The i= a test drug label 2, which includes
a barcode

Cuantity

Cuantity

And clicking print will show the familiar Windows printing dialog:

General | I:Iptigngl

2%

— Select Printer

.ﬁ.dd Prinker
g.ﬁ.utn HP Laserlek SM on CEMTRALZ
S Auko ZebraTxt on CENTRALZ

al |

Statuz:

Ready
tain Office
Comment: Colour Lazerjet for publications

Locatiar:

531; HP Caolor LaserJet 4550 PCL
EHP Calour
EsA, TebraTxt

10n on CENTRALZ

1
[T Piinttofile  Preferences |
Find Frinter... |

— Page Range
= Al
= Selection ) Current Page
™ Pages: |1
E nter either a single page number or a single
page range. For example, 5-12

Mumber of copies: I'I 3:

¥ Collate ﬁ ﬂ

Print I

Canicel | Apply |
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4. Configuring Mars-IT
4.1 Page Setup (Changing Page Orientation)

The dimensions of the Printer may need to be changed or the layout to Portrait/Landscape. Once again,
in order to do this, click Page Setup in the Report Editor.

Prewview Page Setup Print Ta Cloze

To change the current Layout/Orientation, select Portrait or Landscape, whichever suits the selected
sheet. Typically MARS sheets are in Landscape and Dosette sheets are in Portrait.

Page Setup E| g|

Paper

Size:

v
Source:

Autornatically Select w

Headers and Footers

pLELS NOTE: the margins must all be set to
‘0’

Fooker
LEFT: 0

pwi— P—— RIGHT: 0

Flientation argins |milimeters .

(%) Portrait Left: o Right: 0 TOP: 0
BOTTOM: 0

O Landscape Top: 1] Boktorm: | 0
If other margins are shown (as in this

Lot J[ concel | [ priver.. | screenshot), change them!

When the margins have been correctly set to ‘0’ and the Orientation has been selected, click OK.

4.2 Change Default Report Printer

Sometimes it may be preferable to print reports to a different printer, in order to do this, click on Print
To in the Report Editor.

[ Presiew ][F‘age Setup ][ Frirt To ] M et ]

Click on the appropriate printer.
& Print

General | Options

Select Printer
o n o 2
‘-a ré rg
Add Printer DispensIT  Microsoft ¥PS gl =iyl Send To
Document ... Onehote 2010
£ >
Status: Offline [IPrirttafile | Preferences
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Then right click on the printer icon and click Set as Default Printer.

Gereral | Options |
Select Printer
™\ ¥ o B A
.';ﬁ! i-’. ﬁ ; [ ﬁ
&dd Printer DispensIT m Print [o :
2010 ¥
‘(_ Cpen '__i____
Status: FReady Set as Default Prinker BIENCes ]
Location: Printing Preferences. .. _
Cammen - Frinter... ]
Pause Printing
Fage Fange sharing...
[OFA =& Prinker Offline & i
Create Shortouk
() Pages: i1 Dielete
Enter either a zingle page number ar a zin Rename
page range. For example, 512 ——
[ Print l [ Cancel ] [ Apply ]

Then click Apply and OK and the printer will be set.

A different printer can be selected from the advanced options by clicking the Advanced button.

|
Select Reparts | Print |

Then at the Report Printer drop down list, select the printer reports are printed to and click Close to
save changes.

=T
MARS-IT.NET

— Repaort Printer

Auto HP Lazeret Bk on CERTRALZ

HP Color Lagen) et 4550 PCL

Auto ZebraT =t on CEMTRALZ

o |Auto HP Lagerlet B on CEMTRALZ
Rig SWCEMTRALZSHE Colowr 26000

Company I‘»-"iviteu:h Lirnited
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4.3 Changing Advanced Options

Within the Configuration, other details such as the company logo, name, address and phone number
can be changed. Also the times for administering MARS sheets can be amended as appropriate.

=101x]
To change any of the

MARS-IT.NET company details, type into
the box and update it.

Feport Printer
o HP Laserlet 5 on CEMTRALZ j To add a new doctor,
simply type the name of
the Doctor and click Add.
Report Information To remove a Doctor that

is no longer at the surgery,

select the name from the
Addresz I.-’-'-.n_l,l Place, dny Town, Any County, S4T17 144 list and click Remove

Company I‘-.fivitech Lirnited

Caomment ITE|Z 01427 831277

Ir. Jones j Remove | 4dd |
Times Dir. Sith aTy
I Dr. Matthew I I I
W Gatker Mra Matzile W0 aluan szl W Attack Wwarminn | shels

4.4 Change MARS Drug Administration Times

To change any of the times the MARS sheets should be administered update the boxes with the
required times.

LA i Il.r'l. [TERTI TS ._I [ L= NN WY = I Mg I
Times  [08:00  [1300  [1800 2200 | oy |
I¥ Gather Drug Detailz: W Alway Ask IV Atrach W arning Labels

The Always Ask tick box is ticked by default, this means it will display the drug description each time
a drug that has previously been recorded is scanned again.

If Warning Labels are required Attach Warning Labels should remain ticked (recommended).

4.5 Change Company Logo

To change the standard logo to one that the surgery is using, click Browse and locate the required
image on the machine.

V' Gather Dirug D etailz v Alwan &gk, IV Attach W arning Labels

Loao IE:Wivitech'&M.ﬁ.HSIT hlago.jpg Browse |

I et L e T I

Then select the company?c;_go and click Open.
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open 2 x
Look ir: I I Sample Pictures j = =k El-
Mame = | Size | Type | [rate Modified
Lt_j Blue hills.jpg ZGKE IPEG Image 2a3M0sf2001 12
Ltj Sunsek,jpg TOKE JPEG Image 23082001 12
Ltj Water lilies.jpg 8z KB JPEG Image 230802001 12
. exarmple_logo.jpg 104 KB JIPEG Image 23082001 12
Dezkio p
Ky Documents
oL
-
by Computer
Jl | [
File name: Ie:-cample_lu:ugu:u.ipg j
Filez af type: IImages j Cancel |
s

NOTE: The image will be resized to fit the sheet automatically, although it is recommended small
images are used and they are in .GIF or .JPG format.

To save settings, click Close.

4.6 Select Reports

Mars-IT allows dispensers to choose different styles of sheets such as Dossette sheets and Mars sheets.
There are many variations to choose from depending on which suit the surgery or care home the best.

The selection screen can be accessed from the Advanced Configuration or from the Report Information
screen.

Logo |E: YWivitechtMARSIT \ogo.jpg Browse |

SELECT REPORTS

LABEL FORMAT OPTIONS NOTE: The Label Format Optipqs and
DB Connector are for use by Vivitech
DB Connector | Close | Engineers Only.

Select Reports | Print |

Click the Select Reports button to view the report selection screen.

To navigate between the sheets click the Back and Next buttons.
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M Use this report

Edit Report |

To use the report, click on the tick button where it says Use this report. To remove a report, un-tick
the box and the border will change colour.

181
\ MARS-IT.NET - Report Selector |
Medication Administration Record =
Name: Address: Any Place, Ay Town, Any County
D.0.B: Period:
Start Day: <~ Datel — Doctor:
Allergies: WC Mc we fwe
Start Date: LT v v o
MEDICATION DETAILS i o2 fos 5 06 Jo7 [os Joo 1o 11 J12 13 [14 15 [16 [17 [18 [19 [20 [21 [22 [23 |24 [25 [26 a7 s |
orv
Quantity Received
s 00
Quantity Received |
jarv
Quantity Received
o T T T T [ [ [ [ [ [ [ [ [ [ [ [ [ [ [ [ T[] 4

™ Use this report Back Nest Risfresh Piint Previss cose |

Edit Report Currently viewing 1 of 12 1 reports selected

4

When the box is ticked, the border will change to Green, this means the report has been selected. When
the reports have been selected, click Close to exit.

~l5(x]
\ MARS-IT.NET - Report Selector |
Medication Administration Record =
Name: Address: Any Place, Any Town, Any County
D.0B: Period:
Start Day: <~ Date1 —> Doctor:
Allergies: Jwe Jwe Jwe Jwe
Start Dater N v v v
MEDICATION DETAILS 1 jo2 [o3 5 |06 [07 [og Joo 10 [11 [12 [13 [1a |15 [16 [17 [18 [19 |20 [21 |22 [23 |24 |25 26 27 |
oTv
Quantity Received
oTv
Quantity Received |
oty
Quantity Received
e T T T [ T [ [ [ [ [ [ [ [ [ [ [ [ [ [ [ [ [ [ [ [ [ [ J hd

' Use this report Back Hert Refrssh it Preisw cose |

Edit Repart Currently viewing 1 of 12 2 reports selected

4

If further assistance is required with Mars-IT, contact Vivitech on
01427 881277. Thank you.
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